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Sour ce code and copyright information

This software package contains source code. All source code and related information is sub-
ject to the following notice:

Copyright ©2003-2004 Compoze Software, Inc. All Rights Reserved.

This program is confidential, proprietary and unpublished property of Compoze Software,
Inc. It may NOT be copied or distributed in part or in whole on any medium, either elec-
tronic or printed, without the express written consent of Compoze Software, Inc.

Unpublished - rights reserved under the copyright laws of the United States and other coun-
tries.

Trademarks

This document contains information about Compoze Software, Inc., and is protected by
copyright, trade secret and other state and federal laws. No part of this document may be
reproduced in any form or by any means, without the written permission from Compoze
Software, Inc.

Java and all Java-based marks are trademarks or registered trademarks of Sun Microsys-
tems, Inc. in the United States and other countries.

All other brands and names are property of their respective owners.

Compoze Software, Inc. is independent of BEA System, Inc., IBM Corporation, Microsoft
Corporation, and Sun Microsystems, Inc.

Contact information

Compoze Software, Inc.
1100 East Hector Street, Suite 457
Conshohocken, PA 19428

Telephone: Toll-free US Only - 1.866.COMPOZE (1.866.266.7693)
Telephone: 1.610.862.1104
Fax: 1.610.862.1180

Web Site: www.compoze.com
Information: info@compoze.com
Sales; sales@compoze.com
Support: support@compoze.com
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About the License Key

Before you can use Compoze Portlets, you need to place your 30-day evauation licensein
theli cense folder asfollows:

YCOMPOZE_HOVE% | i censell i cense. xm

To use the Compoze Portlets beyond the 30-day evaluation period, you will need to contact
Compoze Software about purchasing a full-version license.

Changing IP Addresses

The full-version license contains the | P address(es) of the machine(s) that you specify Com-
poze Portlets will be running on. If you change the | P addresses on that machine, the exist-
ing license will no longer be valid, and you will need to contact support@compoze.com
about getting a new license.
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cnerer:  INEroduction to Compoze Portlets

The Compoze Portletsis acollection of portlets that provide collaborative functionality to
BEA WebL ogic Platform 8.1. Compoze Portlets enable users access to personal calendars,
address books, task lists and mail all within an Enterprise Portal. Adding this functionality
brings personal information to the user, where and when they require.

Compoze Portlets include portlets for accessing Microsoft Exchange and Lotus Domino.
The following table outlines which portlets are delivered for each application:

Portlets

Description

MS Exchange 5.5 and 2000

Includes portlets for mail, calendar, address book and task list.

See“compoze portlets exchange setup_guide.pdf” for installation
instructions and detailed supported platforms.

Lotus Domino R5 and R6

Includes portlets for mail, calendar, address book and task list.

See “compoze portlets lotus setup_guide.pdf” for installation
instructions and detailed supported platforms.

This guide and the accompanying Setup Guides show you how to set up the Compoze Port-
lets and then use them from the “ Avitek” Sample Portal delivered with the BEA WebL ogic
Portal. To get started, open and follow the steps in the appropriate Setup Guide(s) located at
%OOMPOZE_PORTLETS_HOVE% docs, then return to this User’s Guide to start using the port-

lets.
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Once you started your Sample portal (available with the BEA Weblogic Platform 8.1), you
can view and use them from within the “ Avitek” Sample Portal. This chapter shows you
how to get the “ Avitek” Sample Portal started, and how to use each of the Compoze Portlets.

To view the portlets inside the sample portal:

1.
2.

If itisnot already running, start the BEA WebL ogic Portal.

To access the Sample Portal, from the Start menu, choose Pr ogr ans > BEA \WWbLogi ¢
Platform 8.1 > Exanpl es > WbLogi ¢ Portal > Launch Exanples Portal.

or
Open a Web browser and point to:

http://%BEA_SERVER_HOST %:7001/sampleportal/sampl e.portal
The “Avitek” Sample Portal home page opens. Log in to the portal.
Click the My Page tab.

The Compoze Portlets display through this tab.

When you first access them through your portal, they appear in their normal state. A portlet
can be maximized so that you are only looking and working in that portlet, or it can be min-
imized to make room for other portlets on the screen.

This section describes:

“Using the Calendar Portlet” on page 2-2
“Using the Address Book Portlet” on page 2-9
“Using the Mail Portlet” on page 2-13

“Using the Task Portlet” on page 2-17
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Working with Compoze Portlets
Using the Calendar Portlet

Using the Calendar Portlet

The calendar portlets displays information about your personal calendar. The following sec-
tion describes the different views of the portlet and how to add, edit or delete appointments.
e “Mini-View” on page 2-2
» “Maximized View” on page 2-5
» “Configuring the Calendar Portlet” on page 2-9

Mini-View

The mini-view can display appointments in a day, week or month view. The first time you
use the portlet, the mini-view defaults to the day view. You can navigate to the day, week or
month mini-view by using theiconsin the lower left of the portlet.

= 2 Month View
Week View

You can set which view is displayed each time you open the calendar. Just select day, week
or month under "Default Mini-View" in the General Preferences section. For more informa-
tion, see “ Configuring the Calendar Portlet” on page 2-9.
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Working with Compoze Portlets
Using the Calendar Portlet

Day View

The day view displays appointments for a specific date (displayed at the top of the day

view). You can navigate to the previous or next day by using the arrows on the left and right

of the date, or by using the previous/next day links at the bottom of the day view.

Compoze Exchange Calendar [=[=1E]
[{] Sunday, December 28, 2003 [¥]

m My Calendar
2 Customer Conference (Busy) [Delete]

00
At

4:00
Al

500
AN

00
Ant

700
Al

&00
A

200 @900 AW - 9:20 AW £ (Tertative)
Al Statuz Meeting [Delete]

1000

14:00
Al

12:00
P

| 100 PM - 200 PM ¢ (Busy)
Cont Call with X T [Delete]

200
P

B i a Previous Day | Mest Day
Today is Sunday, December 28, 2003

The default time range to display on adateisfrom 8:00am to 5:00pm ("Working Hours"). If

you schedul e an appointment outside the hours displayed in the day view, the portlet will
add anew lineto your day view for that time. There is no need to shift to a start or end
times.
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Working with Compoze Portlets

Using the Calendar Portlet

Also, thetime interval between each hour is 30 minutes by default. This can be set to 15
minutes, 30 minutes or 1 hour. For more information, see “ Configuring the Calendar Port-

let” on page 2-9.

Week View

The week view displays appointments for a given week, starting from a specified date. You
can navigate to the previous or next week by using the arrows on the left and right of the
date, or by using the previous/next week links at the bottom of the week view.

Compoze Exchange Calendar

=]

[A]December 29 - January 6 [H

5 9:00 &M - 3:20 AM 3 (Tentative)
Mon Status Meeting [Delete]
e M 11:00 Ar - 12:00 P 0 (Busy)
(] sttachment test [Delete]

L5 1:00 PM - 200 PM ¥ (Busy)

Conf Call with XY Z [Delete]

Tue
12430
[Acdel]

1;;1 {0 9:00 AM - 3:20 AM T (Tertative)
[fcd) Slatus Meefing [Delete]

Thu
11
[eld]

Fri
12
]

Sat
103
[

{8 9:00 AM - 320 AM & (Tertative)
Status Meefing [Delete]

Sun
114
[Ackcl]

M My Calendar

i 4 e Previous eek | Next Week

Today is Sunday, December 28, 2003

The default starting day for the week isthe current day. Seven days (a complete week) are
displayed from that date. The default starting-day can be configured to support either the

current day or a specific weekday (i.e. Monday, Tuesday, etc.). For more information, see
“Configuring the Calendar Portlet” on page 2-9.

Compoze Portlets User's Guide
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Working with Compoze Portlets
Using the Calendar Portlet

Month View

The month view displays appointments for a complete month. Days of the month that have
appointments are shown in bold. You can navigate to the previous or next month by using

the arrows on the left and right of the date, or by using the previous/next month links at the
bottom of the month view.

Compoze Exchange Calendar [=][=E]

[HDecember 2003 [

[ oo ton [ tue Tvioa [ 1nu | 7o 5o |
B

ens 1 2 3 4 5

49

""‘;Je" 7 8 s 10 14 12 43
‘"‘;3" 14 15 16 17 18 19 20
""‘55923" | 2 23 24 25 2% |2
""‘fs“ 2 2 | 0 n

i Previous Morth | Mext Morth

Today is Sunday, December 28, 2003

Maximized View

You can view your calendar by day, week, month, or year. Use the navigation links in the
upper right of your calendar to change views.

You can set which view is displayed each time you open the calendar. Select day, week,
month, or year under "Default View" in the General Preferences section. For more informa-
tion, see “ Configuring the Calendar Portlet” on page 2-9.

Day View

The day view displays appointments for a specific date (displayed at the top of the day
view). You can navigate to the previous or next day by using the arrows on the left and right
of the date, or by using the previous/next day links at the bottom of the day view.
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Working with Compoze Portlets
Using the Calendar Portlet

The day view also presents a mini-month view in the left column to quickly jump to a spe-

cific date.
GCompoze Exchange Galendar EEE
#Add Appeintment Day | Week | Morth | Year
[@December 2003 [F] [@Sunday, December 28, 2003 [F]

T T
1 2 3 4 5 B

7 8 a 10 11 12 13

14 15 16 17 18 19 20

21 22 23 2a 25 26 2% ||sooam

28 29 30 k)

4:00 AM

5:00 AM
Today is Sunday, December 28, 2003

7:00 &M

5:00 AM

5 2:00 AM - 3:20 AM £ (Tentative)
%00 AM Status Mesting [Delete]

10:00 At

11:00 A

11:00 AM - 12:00 PM @ (Busyy
achment test [Delete]

12:00 PM

1:00 PM

1:00 PV - 2.00 PM ¢ (Busy)
onf Call with XY Z [Delete]

2:00 PM

Previous Day | Mext Day

@ pack to Mini-Day Yiew

The Time Interval between each hour is 30 minutes by default. This can be set to 15 min-
utes, 30 minutes or 1 hour. For more information, see “Configuring the Calendar Portlet” on
page 2-9.

Week View

The week view displays appointments for a given week, starting from a specified date. You
can navigate to the previous or next week by using the arrows on the left and right of the
date, or by using the previous/next week links at the bottom of the week view.
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Working with Compoze Portlets

Using the Calendar Portlet

The week view also presents a mini-month view in the left column to quickly jump to a spe-

cific date. These links will bring you back to the day view.

Compoze Exchange Calendar

EEE)

Add Appointment
[ December 2003 [ [{Decemnber 28 - January 4[]
[ 5un [Mon | Tue [wied | Thu |Fri [sat Date [y Calendor
1 2 3 4 5 8 (900 4M - 5:20 &M £ (Tentsive)
7 8 a 10 1 1213 Status Meeting [Delete]
14 15 16 17 18 19 =20 |[1228 3 11:00 #M - 12200 M U (Busy)
M 2 23 24 25 o5 ap |14 attachment test [Delete]
28 29 3 AN 5900 M- 200 PM ¢ (Busy)
Conf Call with XY [Delete]
Todsay is Sunday, December 26, 2003|1459 700 PM - 800 PM (Busy)
[Acid] testing111 [Delete]
12130 (9 9:00 &M - 9:20 &M £ (Tentative)
[Acd] Status Meeting [Delete]
12031
[Aickel]
1 [9.8:00 M - 5:20 AM £ (Tertative)
[Add] Status Meeting [Delete]
172
[Ackdd]
113
[Ackd]

Day | Week | Month | ear

Previous Week | Next Week

A pack to Mini-Day View

The default starting day for the week is the current day. Seven days (a complete week) are
displayed from that date. The default starting-day can be configured to support either the
Current Day or a specific weekday (i.e. Monday, Tuesday, etc.). For more information, see

“Configuring the Calendar Portlet” on page 2-9.

Month View

The month view displays appointments for a complete month. You can navigate to the pre-
vious or next month by using the arrows on the left and right of the date, or by using the pre-
vious/next month links at the bottom of the month view. Days of the month that have
appointments show a small section of the appointment subject and the starting time (or 'All

Day' if an al day appointment).

Compoze Portlets User's Guide

2-7



Working with Compoze Portlets
Using the Calendar Portlet

The month view displays alist of the months of the year to quickly jump to a specific
month.

= = E=E-
S I vvesk | Monen | vear
= Misenuary z00s 51
- =3 e o waon = = =
e e b e g v | wcals e
= i =5 son S
= = =

Toclay is Suncay, December 20, 2000

Twweez 4 Lada) s Lacen © Lacc) 7 Laca) & tadd 5 1adc 10 taad)
weeks 11 Lace 12 racen 13 racen 14 raaa 15 reen 15 racon 17 recen
weeka 15 e 19 rawa 20 e 21 LA 22 reu 23 A 24 rew
weeks 25 Lau) 26 [ 27 auu) 28 [ZETES) e 30 LAaka) 31 e

Previous Month | Mext Morth

Year View

The year view displays all 12 months in a specified year. Days of the month that have
appointments are shown in bold. You can jump to the month view of a specific month by
clicking the month name. You can also jump to a specific day by clicking the day.

The year view displays the next 2 yearsto quickly jump to a specific year.

Compoze Exchange Calendar [RIEE]
Add Appaintmant Day | Week | Motk | Year
200813 2004 51
e e 2006, January February March
1 I I I I T e I I = e I I
Touay is Sunday, Decemker 28, 2003 11213 je 1219 s 151617 1121514 [5]°€
4« & & 7 8 98 w8 8 10 m 12 13 1|7 e 8 1w 1 12 13
M 12 13 14 15 18 17 |15 6 17 18 48 2 o |14 15 16 7 18 19 20
8 18 20 2 2 25 24 | 22 23 24 | 25 26 2 28 |2 2 2 24 25 % 2
EREREAERE-RE-REN K % 29 %0 o

= =
N I 2 I 2 I o 2

4 | s |e |7 s o |w|f=]s]=s][s][e]|7 s s 7 8 3 10 m 12
M 12 13 (14 15 |16 17 | 8 10 |11 |12 13 14 15 | 13 | 14 15 18 17 18 18
18 19 |20 m | 22 2 24 |6 7 18 13 | o |2 |22 | 20 m |22 |23 2 25 | 2
ERERERERERE] SEEREREREAEREN ERAERERE]

0 | 3

July August September
N I 2 K 2 e e e

N N 2 T 2 I 0 I
2

Prévious Vear | Next Vear

A Back to Mini-Day View
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Working with Compoze Portlets
Using the Address Book Portlet

Configuring the Calendar Portlet

By entering the edit mode of the portlet, you can configure the preferences of the calendar

portlet.
Compoze Domino Calendar |f|
General Preferences
Save | Cancel
Calendar Views
Default Mini-view: |Day =
Time Interval: |30 minutes ¥
Week Slart Day. |Monday =
Sartdayat|BaM ¥
Working Hours;
End dayat|SPM  *
Sawe | Cancel

From General Preferences, you can set the default mini-view (day, week or month), the
default view (day, week, month or year), the day Time Interval (15 minutes, 30 minutesor 1

hour), the day view start and end times ("Working Hours"), and the week start day (Current
Day, Sunday, Monday, etc.).

Using the Address Book Portlet

The Address Book portlet allows you to add, edit, and delete members in your personal

address book. The following section describes the different views of the portlet and how to
add, edit or delete contacts:

* “Mini-View” on page 2-10
* “Maximized View” on page 2-11
» “Configuring the Address Book Portlet” on page 2-13

Compoze Portlets User's Guide



Working with Compoze Portlets

Using the Address Book Portlet

Mini-View

The Mini-View provides away to jJump to specific contacts by name or search keyword.

Compoze Exchange Addressbook

EEE]

sewen | oo

AIJAIBICIDIEIFIGIHIIKILIMINIO|P QRIS |T UV W% Y|Z

To view all contactsin your address book, click the All link. You can search for contacts
alphabetically by selecting the link for the first letter of the contact's last name.

To search contacts, enter a phrase or word in the text box and press Go.

A Quick Add form can be optionally displayed on the Mini-View. This allows you to enter
first and last name, email address, nickname, and primary phone number for a contact with-
out having to switch to the Maximized View.

Compoze Exchange Addressbook

EEE]

Search

o

Al &AIBICIDIEIFIGIHINJIKILIMINIOIP|@IR]S|TIUIY |WIX]Y]Z

Quick Add

Hame (first, last)

Email

[ |

| J

Phone

[work =]

Nickname

Compoze Portlets User's Guide
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Working with Compoze Portlets

Using the Address Book Portlet

Maximized View

In the Maximized View, you can navigate through pages of contacts, delete, add new con-
tacts, search, or jump to specific names by first letter of the last name.

Compoze Exchange addressbook

A-ABCDEFGHIJKLMNOFQRSTUVWX Y Z

R=IEE:]
st cartct seren

Showing 17 of 7| bt |

23 Prinkable Yieve

Test2 (el
[ 10 testing (<) Attachment [Eci]
[ aipha(aipha) sipha [Edr)

[ 10 Dr. asaf (asef) sttachment (Edt]

Datste

4 Back to mini-view

! First | Last Company Hame Email Business Phone
T TestTestd [Edi) XYZ Compoarty. 2343-32342351 ext 35
[ TestTests [eai) test company test@test com 5455553

[T hir.light (portietsytest [Exf] companyname clisplayMame 231234234

-

The number of contacts displayed on each page can be set in the General Preferences sec-
tion of the portlet edit view. For more information, see “ Configuring the Address Book Port-

let” on page 2-13.

Contact Details

By clicking on a contact name, the contact details are displayed. The detailsinclude al con-

tact fields that are set.

Compoze Exchange Addressbook

EEE

Dr. Harold (Earnest) Young

Edit| Delste
Nickname harry_e_y.
Emal harold_young@iest com (harold)
Selected Mailing Address Home:

Phone Humbers

Business Telephone Number (239)4141435

Business Information

Company Name XYZ Compoany.

Personal Information
Birthiay Nov 28, 2002

Anniversary Nov 29, 2002

Attachments

cacheable txt

vona] ai| ouise

Compoze Portlets User's Guide
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Working with Compoze Portlets
Using the Address Book Portlet

Printable View

Thisview alows you to generate aview for printing of you address book. By selecting the
Printable View link, you are prompted to select a layout mode:

Printable Address Book

Display for Printing | _Sancel

Printing Preferences:

Lavaut: Quick (3 columns)
Name, company, email, business phone
@ Detailed (2 calumns)

Name, companyfitle, email, phone numbers, addresses

viplaytrPrnting | eancel |

Layout Mode Description

Quick Creates a 3-column view of core contact information (name,
company, email and phone)

Detailed Creates a 2-column view of all contact information (name,
company information, personal information, email
addresses and phone numbers)

=101 %]

calhost:7001/sampleportal/portlets/compozefexche

Xavier Afston
mutual-cyclops
12@cyclops.com
+34 912334061244
DHIRAJ SALAGUM
BEA Systems- USA

raj.alaasdfgumalai@bea. com

+34 91323846500 34913846500
Scott Aerie Sam Smith Sonny Smith
BEA Systerns- USA Alliance Consulting BEA Systems- USA
scott.aetie] 2@bea.com +993 (300) 706-334339 ronnyerson@bea. com

(512) 50232-12

Koveacs Andreds
2QSOFT
szeenyes@iZqsoft. hu

Mike Archer

BEA Systems- USA
mike.archer@bea.com
(713) 984-2222

Chris Kumar
Bunge Morth America

| Prabhat@bunae.com
P

Jamal Aburubski
Oracle Corporation

Jjaburrsdaasdfub@yahoo.com

+2971-2-633223216
Sergio Alpanil

BEA Systems- Spain
salvareasdfz@bea.com

Samdeer Anjum
Sprint
samdin@mail sprint.com

john archer

BEA Systems- USA
Jjarchen@bea. com
(281)650-7118

John Gardener
Grupo Posadas
lagu23ilera@posadas.c

Sergio Johnson
BEA Systems- Spain
salvarl 1ez@arrakis.es

[671) 114-7209

Nikin Apteka

BEA Systems- USA
napt23eaa@bea.com
+3993 (908) 58023-3432

Kevin Dublin

Mational Century Finam
Enterprises
kewin.dublin@ncfe.com__
+993 (514) 793-4660

=l
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Working with Compoze Portlets
Using the Mail Portlet

Configuring the Address Book Portlet

By entering the edit mode of the portlet, you can configure the preferences of the address
book portlet.

Compoze Domino Addressbook BalE|

General Preferences

Cortacts Per Pege: |10 ] contacts per-page.

' Display quick-5dd on mintask view

From General Preferences, you can set the number of contactsto display on asingle pagein
the Maximized view. You can a so select whether to display the Quick Add form on the
Mini-View.

Using the Mail Portlet

The mail portlet allows you to send, receive and manage your email. The following section
describes the different views of the portlet and how to perform the basic functions:

e “Mini-View” on page 2-14

* “Maximized View” on page 2-14

» “Configuring the Mail Portlet” on page 2-16
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Using the Mail Portlet

Mini-View
The Mini-View provides an overview of your mail Inbox. This view shows a number (by

default, 5) of the latest email messages. You can navigate through the messages, check for
new mail, and jump to the Inbox or any other folder in your mailbox.

Compoze Exchange Mail m=E:]
Inbox (1) for norton.cogel
o From Subject Date o
fg:h-néilgr;eia::m e O Core Ji:va Technologies Tech Tips, Tue 1202372003 11:32 AM I
December 23, ..
SDH Editorial Staff [=][E=ceanbeii Kl Lorelievs Thu 12/18/2003 2:19 PM r
Technologies MNewsletter
10 Cogel, Norton ) test Wed 12M17/2003 8:37 Pl O
0 sndreas Vogel ) testing23 Mon 1 2/5/2003 1:30 PM M
Ley Greysman @ Tentative: Mon 12/5/2003 1:20 PM 0
View | Deleted temsfest! 23123 | ool
Chedk hail ! Compose Search | Manage Folders

The Mini-View can be customized to configure the number of messagesto display and spec-
ify afilter to only show messages from certain people. For more information, see “Config-
uring the Mail Portlet” on page 2-16.

Maximized View

In the Maximized View, you can navigate through messages in your folders. You can move
and delete, view the subject, sent date, from, priority and attachment status of messages.

In the default Maximized View, messages can be displayed in two possible ways. M essages
and Folders or Messages only. This setting can be configured in the General Preferences
section of the portlet edit view. For more information, see “ Configuring the Mail Portlet” on
page 2-16.
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Working with Compoze Portlets
Using the Mail Portlet

M essages and Folders

Thisview displays folders on the left to navigate through and message on the right.

Compoze Domino Mail Bl
CThask Mail Compose | [Gotofolder... ~] ok| Search | Manage Folders
Folders Inbox
fessages 1-10of et | L

Croox [ 100 725] | I Mo | Last
Clrecrouer feoc | [Wove messages to foers - ] ok]
Crrash rtoe From Subject Date » size
Cipow o
(=] O Hadtasdt (] B Wang Siew Foong - RE: Latest Licensed Compoze Portlzts (Suppart Tue 12/30/2003 746 AM 51668
Cimzesa-cm
Clsent (] @ Ancress Vogel 8 Pt Compoze: Final status on NIE Men 12/29/2003 11:00 AM Tie2
Cls O bulageompoze.com A L Man 1202072003 3:03 A0 20852

O buiageompoze.com () a0 e Fri1202672003 11:27 Pt 12158

O wid@compoze com A nen OO e Fri 11202672003 3:03 &M s0900

O |8 compore sumort O (e Ltest Livensed Compoze ores (Support. Wed 12202003 1028 43935

<

(] Jett Sposetti ) BT Wiied 12242003 508 AM asa

|} Jack Rudnick B qerervemnms Tue 127232003 6:39 P 1812

(] build@compoze com 8 doming 3.5 70 build completed Tue 12/23/2003 3:56 P 1187

(] W Jack Rudnick 8 FU 001254 Support Tue 12/232003 11:30 AM 5531085

Daiste Move messages to folders.. | 0K
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The number of messages displayed on each page can be set in the General Preferences sec-
tion of the portlet edit view. For more information, see “ Configuring the Mail Portlet” on

page 2-16.

M essages only

Thisview displays only messages. You can use the “Go to folder...” drop-down to navigate

to aspecific folder.
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Chedcwail | _Compose | [Gotofoder.. =] oK Search | Manage Folders

Inbox
Messages 1-10 of 725 || | Next | Last
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Working with Compoze Portlets

Using the Mail Portlet

The number of messages displayed on each page can be set in the General Preferences sec-
tion of the portlet edit view. For more information, see “ Configuring the Mail Portlet” on

page 2-16.

Compose M essage

You can create a new message by setting the to, cc, bec, subject and message body. The
message can be sent or saved as a draft. You can identify recipients by using the address

book by clicking on the “To”, “Cc”, or “Bec” buttons.

[Compoze Domino Mail

ChedMail | _Compose | [Gotofoier.. ] ¢of

EIEE]

Compose Message

] |
=l |
sl

Subject [

Importance: [Normal '+

R save message to Sent foer

P —
sens ]| _save 0wt | _can

Search | Manage Folders

Options

Configuring the Mail Portlet

By entering the edit mode of the portlet, you can configure the preferences of the mail port-
let.

Compoze Domino Mail EEIE
General Preferences
5555555555
Mini-view
Messag siew: [5 ] mossag oo
Message View Type:
Messages only Messages and Folters
@ c
Wessages per page: [10 2] messages oneach pege
Special FOErs: W Gave your sent messages inthe Sent folder
SSSSSSSSSS
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Working with Compoze Portlets
Using the Task Portlet

From General Preferences can configure the Mini-View. You can select how many mes-
sages to display (5, 10, 15). Also, you can enter filters, either a complete email address or
just adomain, to only show messages with the matching ‘from' filter.

For the Messages views, you can configure the new mail indicator highlight color (Not
available with Lotus Domino Mail Portlet), whether to display Messages Only or Messages
and Foldersin the Maximized View, the number of messages to display on asingle page,
and whether to save hew messages to the Sent folder.

Using the Task Portlet

The task portlet allows you to add, edit, and del ete personal tasks. The following section
describes the different views of the portlet and how to add, edit or delete tasks:

e “Mini-View” on page 2-17
» “Maximized View” on page 2-18
» “Configuring the Task Portlet” on page 2-18

Mini-View

The Mini-View provides an overview of your current tasks.

Compoze Exchange Tasks [=[=E
to Subject Due Date +
oD tasks Sril 23, 2005
!

1] testing23 Mone

Y testing? 1111 Mone

4 taski Maone

L taskz Maone

taskd Mone

! taskd Mone
ViewAll | Add Task
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Working with Compoze Portlets
Using the Task Portlet

By default, the Mini-View displays five tasks. The number of tasks and specific task status
can be set in the General Preferences section of the portlet edit view. For more information,
see “Configuring the Task Portlet” on page 2-18.

Maximized View

In the Maximized View, you can navigate through pages of tasks, edit, delete, add new
tasks, search, or quick filter by complete/not complete status.

Compoze Exchange Tasks EEE
Tasks
Wiew: All| Not Complete | Camplste Showing 1-5 01 51| (L
r'e Subject Status Due Date v
r D testings In-Progress
& tesk2 Nat Started Hene
T tesks Wiaiting Hane
=B
o ot St P
te | makComplete
ack to mini-view
gkt

The number of tasks displayed on each page can be set in the General Preferences section of
the portlet edit view. For more information, see “ Configuring the Task Portlet” on page 2-
18.

Configuring the Task Portlet

By entering the edit mode of the portlet, you can configure the preferences of the task port-
let.

Compoze Domino Tasks BE[E

General Preferences

wii-view Tasks: [§ 7| ok per-page
Fier tasks on: | ALL :l' Task status to fier on the mini-view Mini-view will orly display tasks of matching status.

Tasks Per Page: 10 7] taeks per-page

Csave | caneel

From General Preferences, you can set the number of tasks to display in the mini-view or on
asingle page in the Maximized view. For the mini-view, you can select whether to only
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Using the Task Portlet

show tasks with a specified status. You can also select whether to display the Quick Add
form on the Mini-View.
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This section describes how to run the installer or install Compoze Portlets on the various
platforms:

» “Installing Compoze Portlets on Windows® on page 4-1
» “Installing Compoze Portlets on UNIX” on page 4-2
» “Troubleshooting” on page 4-2

Note: when using the installer, if a problem occurs during the installation, hold down the
control (&t r1) key while starting the installer until a console appears. You will see some
output that explains the problem in more detail. If you are still having problems with the
installer, send this output along with a description of the problem to support@com-
poze.com.

| nstalling Compoze Portlets on Windows

To install Compoze Portlets with the installer, unzip the Compoze Portlets ZIP file
(conpoze_portlets_bea-w n-2. 0. x. zi p) and run theinstaller executable (i nst al | . exe)
and follow the instructions. Compoze Portlets will install and copy files to the Compoze
Home (v6covPazE_HOVEY) directory and into the Sample Portal, found under the BEA
WebL ogic Platform 8.1.
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Installation
Installing Compoze Portlets on UNIX

| nstalling Compoze Portlets on UNIX

To install Compoze Portlets with theinstaller:

1. Unzip the Compoze Portlets ZIP file (conpoze_port| et s_bea- uni x- 2. 0. x. zi p)

2. Change the execute permissions on the installer executable (. /i nst al | . bi n) using the
UNIX chrmod command.

chnod 775 install.bin

3. Runtheinstaller executable (. /i nstal I . bi n) and follow the instructions. Compoze
Portlets will install and copy files to the Compoze Home (#cOvPOZE_HOVEY) directory
and into the Sample Portal, found under the BEA WebL ogic Platform 8.1.

To uninstall the Compoze Portlets:

1. Change to the uCOMPOZE_HOVEY conpoze_port | et s_bea- 2. 0/ Uni nst al | er Dat a direc-
tory.
2. Runthe Uninstaller executable (. / Uni nstal | er).

Troubleshooting

If you are experiencing problems and you are in need of assistance, before notifying Com-
poze support, please determine that you have the that one of the following common prob-
lemsis not occurring:

ERROR:

An application error is generated on Windows 2000. The error occursinwj vi ew. exe.

Possible Cause:

3. Your BEA WebLogic JDK isnot in your system PATH.

4. You do not have a Java Runtime Environment (JRE) or Java Development Kit (JDK)
installed on your machine.
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Troubleshooting

Resolution:

Add the BEA WebL ogic JDK bi n directory (for example, c: \ bea\ j dk141_03\ bi n) to the
Windows PATH environment variable. This can be done by appending the JDK to the PATH
environment variableat Start > Control Panel > System > Advanced > Envi ronnent
Vari abl es.
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